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The vibrant, growing Department of Development is seeking to fill a full time fixed term
Development Specialist position for the research function. As a member of the professional
development staff, supervised by the Director of Research, this staff member will be responsible for
assisting the Director of Research in providing informational and strategic profiles on major donor
prospects and other research-related projects; updating and adding to biographical information in the

Alumni and Development database; and maintaining the Development Office’s Central files and
departmental archives on donors and prospects.

Qualifications: A bachelor’s degree and a minimum of 2 or more years of experience in research in
support of development (ideally, in Wisconsin), and/or related experience is required. Accuracy and
close attention to detail, as well as excellent communication and organizational skills, are necessary
to fulfill the duties of this job. Proficiency in using a range of research and office resources,
including: Websites and standard search engines; Microsoft Word and Excel or Access; and relational
databases.

Salary Range: Commensurate with experience.

Application Deadline: postmarked no later than January 11, 2008.

Start Date: February 1, 2008.

To Apply: Send a cover letter, resume, names and address of three (3) professional references to:

Sue Arthur, Recruitment Coordinator
Office of Development
UW-Milwaukee
3271 N. Lake Drive
Milwaukee, WI 53211
414 229-5797 (Fax), piggysue@uwm.edu (E-mail)

Visit our web page at: http://cfprod.imt.uwm.edu/org/alumni/development/.

The names of those nominees and applicants who have not requested that their identities be withheld
and the names of all finalists will be released upon request.

The University of Wisconsin-Milwaukee is an affirmative action, equal employment opportunity employer.

For the UWM Security Statistics Report see http://www.uwm.edu/Dept/OSL/CleryAct/CleryAct.html, or call the
Office of Student Life at 414-229-4632 for a paper copy.

Employment will require a criminal background check.



