
Importing an ASCII file into Excel 
 
After receiving your ASCII file, save it to a location on your computer (e.g. 
Desktop). Open the Excel program.  
 
Choose  “Open” from the drop down file. Choose all files.  
 

 
 
Locate the ASCII file and choose Open. 
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Step 1 of 3 “Delimited” should be checked. Click “Next”. 

 
 
 
Step 2 of 3 The fields are separated into columns. Click “Next”. 
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Step 3 of 3   Choose “Finish”. 

 
 
 
You have your Excel file.  

 
 
 

G:\Scanning\Importing an ASCII into Excel 


