Instructions for Entering Grades on PAWS

Log on
Go to http://www.paws.uwm.edu and enter in your ePanther ID ePanther ID: |

and Password.
Password: I
Sign In |

Tao set trace flags, click here

Forgot vour ePanther ID ar Password?
Meed Cther Help?

Menu
[ My Favorites

[ Self Service

[ Curriculum Management

e Click on Self Service to enter grades for term by
specific class.

Self Service

e  Click on Faculty Center

Faculty Center

Faculty Center

e  Click dropdown menu to select appropriate term and
click the Change tab. select Term [T

change |

Select Roster

o  Click the grade roster icon If:p]l to the right of the specific course you wish to grade.
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http://www.paws.uwm.edu/

% Show all classes  § Only classes with enrollment  view My Weekly Schedule

il ]

My Teaching Schedule = Fall 2006 = University Wisconsin-Milwaukee

Class Class Name Day=s and Time Location |Class Dates

TE’E::TT;DSE'E'_:'M Essentials of Algebra (Lecture) MWF 8:004M - 8:504M |PHY 127 gzg fé}zgggé_ i | ER
TE‘E::TT;’ESD'EDZ Essentials of Algebra {Lecture) MWF 8:004M - §:504M Evmisni EZE fé}zgu':'gé_ =
T&TTEQ;D'SDS Eszentials of Algebra (Lecture] MW 9:0028M - 9:504M Exrmful SZE fg,zggé'; iz | ER

Grade Roster

e Click the drop down arrow in the Roster Grade field to enter grades

e To save your work click the Save button at the bottom of the roster, we recommend you save often especially with large
sections to make sure you do not accidentally lose any work

e You must save your grades in the “Not Reviewed” status prior to changing the Approval Status. All grades will be
lost if not saved in the Not Reviewed status.

e Use the Approval Status to set your rosters to Approved and submit your grades to DES
(you must click save after changing the approval status or DES will not receive the grades)

e  Students with a grading basis of Audit require a grade of S (Satisfactory) or U (Unsatisfactory).

o PAWS will time out if it is left inactive for one hour — be sure to save before you leave the computer!

*Grade Roster Type IFinal Grade ;I r Display Unassigned Roster Grade Only
* Approval Status INDt Reviewed ;I

Mot Reviewed: Pleaze remember to zave your wark
frequently (use SAVE button at the bottom of this pagel.
|Access to All Yalues |

I - I < - add this grade to all students I

Campus ID Mame Roster Grade |Grading Basis |Level

1|990-70-52324 Armhadalla,Padre © Iﬁ Graded Frezshman
990-67-0698 Organa,leia P Iﬁ Graded Frezshman
3|990-70-2419 Skywalker,Anikan D Iﬁ Graded Frezshman
[T | 4|290-71-53&5 Shkywalker,Lucas H Iﬁ Graded Freshrman

MOTIFY SELECTED STUDEMTS MOTIFY ALL STUDEMTS | PRIMTER FRIEMDLY WERSION

a1 m

RETURM SAVE

Printing Rosters

e  Print a grade roster by using the Printer Friendly Version PRINTER FRIENDLY WERSION

link below the roster.
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Helpful hints and reminders:

>

Contact the Campus Solutions Center (CSC) at 229-4040 for technical
problems you encounter and any questions you may have after DES normal
business hours. The CSC is available from 6 a.m. to midnight, seven (7) days
a week.

SAVE. SAVE. SAVE. We suggest you save your work often. When you
have entered a few grades and you do not want to risk having to re-do your
work, click “SAVE.” You must click save after changing the Approval
Status or the change will not take place and grades could be lost.

For security purposes, the system will time out after 60 minutes of inactivity
(any grades not saved will be lost). Save even if you are going to be away for
“just a couple of minutes.”

Can’t get onto the system? If you forgot your ePanther ID and Password or
find it is not working, visit a campus computer lab (CCL) with proof of
identity to receive your ePanther information.

Is there an unknown student on your roster? Assign an FO to indicate the
student has never attended class. This is a registration problem and the
student needs to appeal to his/her academic dean for a retroactive drop of the
course.

For more assistance and information, call Mark Weber (4147) or Sandra Humes

(6431).

Note: PAWS is a secured website. Only you can see the data specific to your
classes/students.
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