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Course Description & Objectives 
 
The purpose of this course is to provide students with a solid foundation for carrying out 
independent quantitative empirical research that builds the knowledge base of social work 
practice and social welfare policy. Principal topics covered include development of research 
questions, application of theory, formulation of testable hypotheses, evaluation and selection of 
measures, determination of sample size, selection of sampling strategies, use of intermediate and 
advanced experimental and quasi-experimental designs, meta-analytic techniques, cross-
sectional and longitudinal survey designs, secondary analysis, and epidemiological methods.   
 
Prerequisites 
 
Doctoral-student standing in social work or signed permission of the instructor. 
 
Goals and Objectives 
 
Students will develop research questions tied to their specific interests, especially in relation to 
the three areas of specialization within the social work doctoral curriculum (Addiction & 
Behavioral Health, Applied Gerontology, and Family & Child Welfare).  These questions will be 
used to formulate hypotheses leading to the systematic development of a research study.  
Students will synthesize the relevant literature, select an appropriate theoretical framework, 
implement a research design strategy, select a sample, and operationalize constructs through the 
selection of standardized measures.  Students will learn to structure research questions clearly 
and to integrate the issues of validity and reliability in the selection of measurement and methods 
in the design of their research.  They will learn about basic and intermediate sampling concepts 
and strategies, and they and will apply these to their research.  For the first seven assignments, 
brief in-class presentations will be required on the session following the submission date.  Since 
research projects and assignments will be shared and critiqued in class, students must learn to 
accept and adapt to constructive criticism about their research strategies and decisions.  Class 
assignments will work towards the development of a modified NIH R03 small grant proposal (15 
pages in length) which will be submitted as the final paper for the course.  An outline for this 
proposal is provided at the end of this syllabus.         
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Assignments 
 
There are seven course assignments that are each linked to the development of the final research 
proposal.  The first three assignments focus on question formulation. The next three focus on 
hypothesis development and the implementation of alternative research design strategies.  The 
seventh assignment will take the form of a NIH-grant type research proposal   
 
Course Format 
 
While formal lectures will be planned, students are expected to actively participate in class 
discussions and to do the reading in advance of all sessions.  Knowledge of research methods 
will be enhanced through hands-on participation in discussions based on the assignments that 
each student will be required to present throughout the semester.  Grading will be based on the 
quality of the written work (75% total for written assignments; with the final paper worth half of 
the written assignment grade) as well on the overall level of participation in class discussions 
(25%).     
 
Texts 
 

Fowler, F. J. (2003). Survey research methods (3rd ed.).  Newbury Park, CA: Sage 
Publications. 

Kerlinger, F. N. & Lee, H. B. (2000). Foundations of behavioral research (4th ed.).  Belmont 
CA: Wadsworth Publishing/Lifelong Learning. 

Rubin, A. & Babbie, E. (2005). Research methods for social work (5th ed.).  Belmont CA: 
Brooks/Cole-Thomson Learning. 

Shadish, W. R., Cook, T. D., & Campbell, D. T. (2002).  Experimental and quasi-
experimental designs for generalized causal inference.  Boston: Houghton Mifflin.   

 
These required texts will be supplemented by additional readings as noted in the syllabus.  
 
 
Week I:  Course Overview; The Scientific Method 
 
Required Readings: 

Kerlinger & Lee, Chapter 1 
Lilenfeld, S. O., Lynn, S. J., & Lohr, J. M. (2003) Science and psudedoscience in clinical 

psychology.  In S. O. Lilenfeld, S. J. Lynn, & J. M. Lohr, J. M. (Eds.)., Science and 
pseudoscience in clinical psychology (pp. 1-14).  New York:  Guilford Press.    

Reid, W. J. (2001). The role of science in social work. The perennial debate.  Journal of 
Social Work, 1. 273-293. 

 
Week II:  Evidence Based Practice; Constructing and Using Theory; Ethics and Politics in 
Research   
 
Required Readings: 

Rubin & Babbie, Chapters 1-3 
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Jenson, J. M. (2005). Connecting science to intervention: Advances, challenges, and the 
promise of evidence-based practice. Social Work Research, 29, 131-135. 

Meehl, P. E. (1997).  Credentialed persons, credentialed knowledge.  Clinical Psychology: 
Science and Practice, 4, 91-98.      

 
Week III:  Formulating Research Questions and Hypotheses; Adopting Theoretical 
Frameworks   
 
Required Readings:  

Kerlinger & Lee, Chapter 2 
Rubin & Babbie, Chapters 4-5 
National Cancer Institute (2006). Theory at a glance: A guide for health promotion practice. 

Rockville, MD: US Department of Health and Human Services. Web document accessed 
at:   http://www.nci.nih.gov/PDF/481f5d53-63df-41bc-bfaf-5aa48ee1da4d/TAAG3.pdf 

 
Assignment 1:   

Prepare a one-page description of a research question that interests you.  What is the 
question?  Why is this question important to the field?  What is the relevance of this question 
to social work theory, practice, or policy?   In general, what do you know about this question 
and how do you know it?  This question will be the basis of your final research proposal to 
be submitted at the end of the semester.  Prepare a five-minute in-class presentation 
summarizing your description (which will be discussed in Week IV).   

 
Week IV:  Variables, Constructs, Operationalization, Measurement, & Instrumentation 
 
Required Readings: 

Kerlinger & Lee, Chapter 3 
Rubin & Babbie, Chapters 5-7 
Shadish et al., Chapters 2-3 
Cicchetti, D., Bronen, R., Spencer, S., Haut, S., Berg, A., Oliver, P., & Tyrer, P. (2006). 

Rating scales, scales of measurement, issues of reliability: Resolving some critical issues 
for clinicians and researchers. Journal of Nervous and Mental Disease, 194, 557-564. 

Journal article addressing some aspect of your research question from Week III (see specifics 
in Assignment 2, below). 

 
Assignment 2: 

Find an empirical research study related to your research question that is published in a peer-
reviewed journal.  Briefly describe the conceptual/theoretical framework for the study (one 
page).  Write the research question(s) and hypotheses investigated in the study.  Draw a flow 
chart to indicate how the study constructs are related to each other.  Include constructs related 
to the research question in the study which you think should have been included by the 
investigators.   Be prepared to present your summary in a five-minute in-class presentation 
during Week V.   
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Week V:  Sampling, Effect Size, and Power Analysis 
 
Required Readings:   
      Kerlinger & Lee, Chapters 8, 12 

Rubin & Babbie, Chapters 8, 20, 21 
Ogles, B. M., Lunnen, K. M., & Bonesteel, K. (2001).  Clinical significance:  History,  
 application, and current practice. Clinical Psychology Review, 21, 421-446.  

  
Week VI:  Study Design and Validity 
 
Required Readings: 

Shadish, Cook, and Campbell, Chapters 1-3 
Kerlinger & Lee, Chapters 18-21 
 

Suggested Readings (recent articles on design strength and threats to validity; students must 
select at least one from the list): 

Bergeman, C. S. & Wallace, K. A. (2006). The theory-methods interface. In C. S. Bergeman 
& S. M. Boker (Eds.). Methodological issues in aging research (pp. 19-42). Mahwah, NJ: 
Lawrence Erlbaum Associates. 

Corrigan, P. W. & Salzer, M. S. (2003). The conflict between random assignment and 
treatment preference: Implications for internal validity. Evaluation and Program 
Planning, 26, 109-121. 

Ferguson, L. (2004). External validity, generalizability, and knowledge utilization. Journal of 
Nursing Scholarship, 36, 16-22. 

Larzelere, R. E., Kuhn, B. R., & Johnson, B. (2004). The intervention selection bias: An 
underrecognized confound in intervention research. Psychological Bulletin, 130, 289-
303. 

Ullman, J. B., Stein, J. A., Dukes, R. L. (2000). Evaluation of D.A.R.E (Drug Abuse 
Resistance Education) with latent variables in context of a Solomon Four Group Design. 
In J. S. Rose, L. Chassin, C. C. Presson, & S. J. Sherman (Eds.). Multivariate 
applications in substance use research: New methods for new questions (pp. 203-231). 
Mahwah, NJ: Lawrence Erlbaum Associates. 

 
Assignment 3: 

Revise the research question you will be using for your research proposal.  List your major 
concepts.  Sketch out (via a diagram or flow chart) the hypothesized relationships among 
these concepts. Write down the hypotheses that you would predict for this research question.  
Describe the experimental, empirical, or theoretical justification for these hypotheses.  
Prepare a five-minute in-class presentation to discuss your write-up of this revised research 
question and hypotheses (to be discussed in Week VII). 

   
Week VII:  Experimental Research and True Randomized Designs 
 
Required Readings: 

Rubin & Babbie, Chapter 10 
Kerlinger & Lee, Chapters 21& 24 
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Shadish, Cook, & Campbell, Chapter 8 
 
Suggested Readings (examples of studies using true experimental designs; students must select at 
least one corresponding to their area(s) of specialization): 

August, G. J., Bloomquist, M. L., Lee, S. S., Realmuto, G. M., & Hektner, J. M. (2006). Can 
evidence-based prevention programs be sustained in community practice settings? The 
Early Risers’ advanced-stage effectiveness trial. Prevention Science, 7, 151-165. 

Gorenstein, E. E., Kleber, M. S., Mohlman, J., DeJesus, M., Gorman, J. M., & Papp, L. A. 
(2005). Cognitive-behavioral therapy for management of anxiety and medication taper in 
older adults. American Journal of Geriatric Psychiatry, 13, 901-909. 

Werch, C. E., More, M. M., DiClemente, C. C., Owen, D. M., Carlson, J. M., & Jobli, E. 
(2005). Single vs. multiple drug prevention: Is more always better?: A pilot study. 
Substance Use & Misuse, 40, 1085-1101. 

 
Assignment 4:  

Write a two-page review of an experimental study related to your research question. Describe 
the research question, study hypotheses, variables investigated in the study, and research 
design. Describe the major threats to validity and indicate what the investigators have done to 
address these threats. Prepare a five-minute summary of this review to be presented to the 
class (to be discussed in Week VIII). 

 
Week VIII:  Quasi-Experimental Designs 
 
Required Readings: 

Shadish, Cook, & Campbell, Chapters 4 & 5 
Kerlinger & Lee, Chapter 22 
Guo, S., Barth, R. P., & Gibbons, C. (2006). Propensity score matching strategies for  

evaluating substance abuse services for child welfare clients. Children and Youth 
Services Review, 28, 357-383. 

Oaks, J. M. & Johnson, P. J. (2006). Propensity score matching for social  
 epidemiology.  In J. M. Oakes & J. S. Kaufman (Eds.) Methods in Social  
 Epidemiology. San Francisco: Jossey Bass.     
   

Suggested Readings (examples of studies using quasi-experimental designs; students must select 
at least one corresponding to their area(s) of specialization): 

Cohen, L. R. &  Hien, D. A. (2006). Treatment outcomes for women with substance abuse 
and PTSD who have experienced complex trauma. Psychiatric Services, 57, 100-106. 

Johansson, A. & Bjorklund, A. (2005). Occupational adaptation or well-tried, professional 
experience in rehabilitation of the disabled elderly at home. Activities, Adaptation & 
Aging, 30, 1-20. 

Miller, J. A., Hunt, D. P., & Georges, M. A. (2006). Reduction of physical restraints in 
residential treatment facilities. Journal of Disability Policy Studies, 16, 202-208. 

 
Assignment 5: 

Write a two-page review of a quasi-experimental study related to your research question.  
Describe the research question, study hypotheses, variables investigated in the study, and 
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research design.  Describe the major threats to validity and indicate what the investigators 
have done to address these threats.  Prepare a five-minute summary of this review to be 
presented to the class (to be discussed in Week IX). 

 
Week IX:  Time Series Experiments and Regression Discontinuity Designs 
 
Required Readings: 

Rubin and Babbie, Chapter 11 
Shadish, Cook & Campbell, Chapters 6 & 7  
 

Suggested Readings (quasi-experimental and regression discontinuity examples; students must 
select at least one corresponding to their area(s) of specialization): 

Csiernick, R. C. & Troller, J. (2002). Evaluating the effectiveness of a relapse prevention 
group. Journal of Social Work Practice in the Addictions, 2, 29-37. 

Gormley, W. T. Jr., Gayer, T., Phillips, D., & Dawson, B. (2005). The effects of universal 
Pre-K on cognitive development. Developmental Psychology, 41, 872-884. 

Wilkes, L., Fleming, A., & Wilkes, B. L. (2005). Environmental approach to reducing 
agitation in older persons with dementia in a nursing home. Australasian Journal on 
Ageing, 24, 141-145. 

 
Week X: Non-Experimental Quantitative Research:  Secondary Data Analysis and  Meta 
Analysis   
 
Required Readings:  

Hofferth, S. L. (2005). Secondary analysis in family research. Journal of Marriage and the 
Family, 67, 891-907.  

Priess, R.W. & Allen, M. (1995). Understanding and using meta-analysis.  Evaluation and 
the Health Professions, 18, 315-335. 

 
Suggested Readings (examples of meta-analytic research; students must select at least one 
corresponding to their area(s) of specialization): 

Lundahl, B. W., Nimer, J., & Parsons, B. (2006). Preventing child abuse: A meta-analysis of 
parent training programs. Research on Social Work Practice, 16, 251-262. 

Netz, Y., Wu, M.-J., Becker, B. J., & Tenenbaum, G. (2005). Physical activity and 
psychological well-being in advanced age: A meta-analysis of intervention studies. 
Psychology and Aging, 20, 272-284. 

Prendergast, M., Urada, D, & Podus, D. (2001).  Meta-analysis of HIV risk-reduction 
interventions within drug abuse treatment programs.  Journal of Consulting and Clinical 
Psychology, 69(3), 389-405.   

 
Suggested Readings (examples of secondary analytic research; students must select at least one 
corresponding to their area(s) of specialization):   

Castor, M. L., Smyser, M. S., Taualii, M. M., Park, A. N., Lawson, S. A., & Forquera, R. A. ( 
(2006). A nationwide population-based study identifying health disparities between 
American Indians/Alaska Natives and the general populations living in select urban 
counties.  American Journal of PublicHealth, 96, 1478-1484. 
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Kuo, H.-K., Jones, R. N., Milberg, W. P., Tennstedt, S., Talbot, L., Morris, J. N., & Lipsitz, 
L. A. (2005). Effect of blood pressure and diabetes mellitus on cognitive and physical 
functions in older adults: A longitudinal analysis of the advanced cognitive training for 
independent and vital elderly cohort. Journal of the American Geriatrics Society, 53, 
1154-1161. 

Perreira, K. M. & Cortes, K. E. (2006).  Race/ethnicity and nativity differences in alcohol 
and tobacco use during pregnancy.  American Journal of Public Health, 96, 1629-1636. 

 
Assignment 6: 

Write a 5-7 page paper describing your research question, hypotheses, study variables, 
procedures used to operationalize variables, research design and sampling procedure.  
Prepare a five-minute summary of this paper to be presented to the class (to be presented in 
Week XI).     

 

Week XI:  Survey Methods Part I -- Methodological Issues in Design and Interpretation 
 
Required Readings:   

Fowler (entire book) 
Rubin & Babbie, Chapter 9 
Fendrich, M. & Johnson, T. P. (2001).  Examining prevalence differences in three  
 national surveys of youth:  Impact of consent procedures, mode, and editing rules.   
 Journal of Drug Issues, 31, 615-642. 
Tourangeau, R., Rips, L. J., & Rasinski, K.  (2000). The psychology of survey  
 response. New York: Cambridge University Press, Chapters 9-11. 

 
Week XI:  Survey Methods Part II -- Epidemiological Surveys and Exploring Alternative 
Survey Designs 
 
Required Readings in Epidemiology:  

Compton, W. M., Thomas, Y. F., Conway, K. P., & Colliver, J. D. (2005) Developments in 
the epidemiology of drug use and drug use disorders. American Journal of Psychiatry, 
162, 1494-1502. 

Galea, S. Nandi, A., & Vlahov, D. (2004) The social epidemiology of substance use. 
Epidemiological Reviews, 26, 36-52. 

Gfroerer J., Penne, M. Pemberton, M., & Folsom, R. (2003). Substance abuse treatment need 
among older adults in 2020: The impact of the aging baby-boom cohort. Drug and 
Alcohol Dependence, 69, 127-135.   

 
Suggested Readings in Alternative Survey Designs (students must select one from each design 
type corresponding to their area(s) of specialization):    
 

1.  Cross-Sectional Surveys 
Ayón, C. & Lee, C. D. (2005). A comparative analysis of child welfare services through 

the eyes of African American, Caucasian, and Latino parents. Research on Social 
Work Practice, 15, 257-266. 
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Ejaz, F. K. (2000). The influence of religious and personal values on nursing home 
residents' attitudes toward life-sustaining treatments. Social Work in Health Care, 32, 
23-39. 

Wu, Z. H., Holzer, C. E. III, Breitkopf, C. R., Grady, J. J., & Berenson, A. B. (2006). 
Patterns and perceptions of ecstasy use among young, low-income women. Addictive 
Behaviors, 31, 676-685. 

2.  Trend Studies 
Burke, J. D., Loeber, R., & Lahey, B. B. (2005). Developmental transitions among 

affective and behavioral disorders in adolescent boys. Journal of Child Psychology 
and Psychiatry, 46, 1200-1210. 

Kokmen, E., Beard, C. M., O'Brien, P. C., Offord, K. P., & Kurland, L. T. (1993). Is the 
incidence of dementing illness changing? A 25-year time trend study in Rochester, 
Minnesota (1960-1984). Neurology, 43, 1887-1892. 

Lo, C. C. (2000). Timing of drinking initiation: A trend study predicting drug use among 
high school seniors. Journal of Drug Issues, 30, 525-554. 

3.  Panel Studies 
Martino, S. C., Collins, R. L., Ellickson, P. L., (2005). Cross-lagged relationships 

between substance use and intimate partner violence among a sample of young adult 
women. Journal of Studies on Alcohol, 66, 139-148. 

Pogarsky, G., Thornberry, T. P., & Lizotte, A. J. (2006). Developmental outcomes for 
children of young mothers. Journal of Marriage and Family, 68, 332-344. 

Stewart, S. T. (2004). Do out-of-pocket health expenditures rise with age among older 
Americans? Gerontologist, 44, 48-57. 

4.  Cohort Studies 
Baker, A. J. L., Wulczyn, F., & Dale, N. (2005). Covariates of length of stay in 

residential treatment. Child Welfare, 84, 363-386. 
Day, N. L., Goldschmidt, L., Thomas, C. A. (2006). Prenatal marijuana exposure 

contributes to the prediction of marijuana use at age 14. Addiction, 101, 1313-1322. 
Lyketsos, C. G., Toone, L., Tschanz, J., Corcoran, C., Norton, M., Zandi, P., Munger, R., 

Breitner, J. C. S., & Welsh-Bohmer, K. (2006). A population-based study of the 
association between coronary artery bypass graft surgery (CABG) and cognitive 
decline: The Cache County Study. International Journal of Geriatric Psychiatry, 21, 
509-518. 

 
Week XIII:  Practical Issues and Problems in Research Implementation 
 
Required Readings: 

Shadish, Cook, & Campbell, Chapters 9-10. 
Saunders, J. A., Morrow-Howell, N., Spitznagel, E., Dore, P., Proctor, E. K., & Pescarino, R. 

(2006).  Imputing missing data: A comparison of methods for social work researchers.  
Social Work Research, 30, 19-31.    

 
Suggested Readings (recent articles on practical issues and problems; students must select at 
least one from the list):  
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Austin-Wells, V., McDougall, G. J. Jr., Becker, H. (2006). Recruiting and retaining an 
ethnically diverse sample of older adults in a longitudinal intervention study. Educational 
Gerontology, 32, 159-170. 

Caldwell, J. Y., Davis, J. D., & Du Bois, B. (2005). Culturally competent research with 
American Indians and Alaska Natives: Findings and recommendations of the First 
Symposium of the Work Group on American Indian Research and Program Evaluation 
Methodology. American Indian and Alaska Native Mental Health Research, 12, 1-21. 

Croy, C. D. & Novins, D. K. (2005). Methods for addressing missing data in psychiatric and 
developmental research. Journal of the American Academy of Child & Adolescent 
Psychiatry, 44, 1230-1240. 

Elam, G. & Fenton, K. A. (2003). Researching sensitive issues and ethnicity: Lessons from 
sexual health. Ethnicity & Health, 8, 15-27. 

Freeman, R. C., Lewis, Y. P. & Colón, H. M. (2002). Handbook for conducting drug abuse 
research with Hispanic populations. Westport, CT: Greenwood. 

Herek, G. M., Kimmel, D. C., Amaro, H., & Melton, G. B. (2003). Avoiding heterosexist 
bias in psychological research. In L. D. Garnets & D. C. Kimmel (Ed.). Psychological 
perspectives on lesbian, gay, and bisexual experiences (2nd ed.) (pp. 739-755). New 
York: Columbia University Press. 

Im, E.-O. & Chee, W. (2005). Methodological issues in the recruitment of ethnic minority 
subjects to research via the internet: A discussion paper. International Journal of Nursing 
Studies, 42, 923-929. 

Nápoles-Springer, A. M., Grumbach, K., & Alexander, M. (2000). Clinical research with 
older African Americans and Latinos: Perspectives from the community. Research on 
Aging, 22, 668-691. 

Patterson, J. M. (1996). Family research methods: Issues and strategies. In C. A. Heflinger & 
C. T. Nixon (Eds.) Families and the mental health system for children and adolescents: 
Policy, services, and research (pp. 117-144). Thousand Oaks, CA: Sage Publications. 

Shavers-Hornaday, V. L., Lynch, C. F., Burmeister, L. F., Torner, J. C. (1997). Why are 
African Americans under-represented in medical research studies? Impediments to 
participation. Ethnicity & Health, 2, 31-45. 

Sobeck, J. L., Chapleski, E. E., & Fisher, C. (2003). Conducting research with American 
Indians: A case study of motives, methods, and results. Journal of Ethnic & Cultural 
Diversity in Social Work, 12, 69-84. 

 
Weeks XIV and XV:  Wrap-up 
 

No new readings; students are expected to focus on the final written assignment, as described 
below. 

 
Assignment 7: 

Write a 15-page proposal suitable for submission to the National Institute of Health (e.g., 
NIDA, NIMH, NIAAA), under the R03 or “small grants” program.  This proposal should be 
built around the research question and hypotheses that were developed and discussed in your 
earlier assignments.  The proposal should be divided into four sections, including specific 
aims, background and significance, research plan, dissemination strategy.  Since this is a 
small grant requesting limited resources the research study should be in the nature of a 
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feasibility or pilot study.  Accordingly, you need to include a final section which discusses 
future research plans (and how they might be contingent on your findings from this study).  
Students will be expected to prepare a ten-minute summary of their proposal for presentation 
to the class on the last session.  More details about each section are described below (you can 
also take a look at the general NIH guidelines for R03 proposals by going to the website: 
http://grants.nih.gov/grants/funding/r03.htm) 

 
1. Specific Aims (approximately one page):  What are the objectives of the research?  What 

is (are) the research question(s) and the problem(s) that will be addressed?  Since this is 
an NIH application, you need to write something about the potential impact of this 
research on public health and the delivery of social services.   

2. Background and Significance (approximately four pages):   This section provides the 
reviewer with a justification and rationale for the study you are proposing and explains 
why this work needs to be done.  Succinctly review the latest research empirical and 
conceptual research related to your question.  Describe and justify the 
theoretical/conceptual framework that will be used in this study.      

3. Research Plan (ten pages maximum):   
a. Research Questions and Hypotheses:  What are the specific research hypotheses you 

will test? 
b. Operational Definitions:  Provide operational definitions of variables. Summarize 

what is known about the reliability and validity of your measures. 
c. Research Design: What is the general strategy you will employ in your research (e.g., 

experimental, quasi-experimental, non-experimental)?  If the design is experimental, 
how will you assign subjects to conditions?  If a treatment protocol is used, how will 
you assure that it is followed?  If you are using a survey, how will the data be 
collected and how will you address this variable of time?  Be sure to select a research 
plan/strategy that is capable of answering your research questions.  Discuss potential 
threats to internal and external validity and methods for addressing them. 

d. Subject Selection/Sampling:  What is your plan for subject selection and/or sampling?  
Where possible, sample-size decisions should be based on power analysis.  Describe 
any steps that will be taken to enhance response rate.  Discuss the possible impact of 
your subject selection strategy on external validity.  Indicate whether you expect 
problems with missing values in certain variables, how you will minimize this in your 
data-collection strategy. 

e. Data Analysis:  Briefly describe your plan for analyzing the data.  Analyses should be 
directly linked to specific hypotheses and research questions.  Indicate how you will 
deal with missing values (e.g., will some form of substitution or estimation be used 
and, if so, how?). 

f. Dissemination Strategy and Future Directions:  What will be the product(s) of this 
research.  Describe potential manuscripts, publications, and presentations you will 
produce based on the work conducted in this proposal.  Since this is a “small grant” 
submission, what will be the next steps (future proposals/data collection activities) on 
this project once this study is completed and the data are analyzed? 

4. Literature Cited:  Create a Reference section at the end of the proposal that includes full 
citations for all literature mentioned in the proposal. Use APA style for all listings. 
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Expectations 
 
1. Students are expected to attend all class sessions.  No specific point total is set aside for 

attendance, but consistent attendance is noted and will be considered when students’ final 
grades fall near cutting points. 

2. Students are expected to complete all readings listed on the course outline and to come to 
class prepared to discuss these readings. 

3. Students are expected to participate constructively in class discussions and exercises in ways 
that reflect their personal experience, familiarity with assigned readings, and critical 
thinking.  As with the attendance policy above, no specific point total is set aside for class 
participation, but consistent involvement is noted and will be considered when students’ 
final grades fall near cutting points. 

4. Students are expected to turn in assignments on or before the due date unless they contact 
the instructor in advance of the due date.  Extensions may then be made available at the 
instructor’s discretion, but these will only be offered as a result of circumstances beyond the 
student’s control.  Failure to comply with the above requirements will result in a grade of 
zero for the assignment in question. 

5. When possible, students are encouraged to submit papers and other assignments as MS 
Word or WordPerfect documents attached to an email to the instructor. 

6. The instructor cannot accept responsibility for sole copies of papers or other assignments.  
Students should always retain a backup copy of all written work. 

7. Students’ work must be in their own words except where appropriately cited.  Excerpts from 
other authors must be used judiciously, and direct quotes involving even a few words must 
include the source, date, and page number(s) and must be indented or enclosed in 
quotations.  Failure to comply with this requirement constitutes plagiarism and is grounds 
for a failing grade. For more information, please refer to university policies regarding 
academic misconduct (shown below). 

8. Students having difficulty understanding the material or performing well on exams are 
expected and encouraged to contact the instructor for assistance, referral to tutoring, etc. To 
be fair to all class members, however, the instructor cannot offer the option of extra credit 
assignments. 

9. Students are expected to complete all course assignments by the end of the semester.  
Grades of “I” (Incomplete) will not be assigned except in unusual circumstances such as a 
serious illness, and this must be discussed with the instructor prior to the end of the 
semester. For more information, please refer to university policies regarding grades of 
Incomplete (shown below). 

10. Students are expected to contact the instructor within two weeks of receiving a grade on any 
assignment if they feel they have been graded unfairly. For more information, please refer to 
School and university policies regarding grades appeal procedures (shown below). 

 
University Policies 
 
The University of Wisconsin-Milwaukee has developed policies related to a variety of areas that 
are pertinent to the success of a students’ academic career. The Secretary of the University Web 
site (http://www.uwm.edu/Dept/SecU/SyllabusLinks.pdf) describes the following University 
policies: 
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1. Students with disabilities:  The University of Wisconsin System is committed to making 

individuals with disabilities full participants in its compliance with Section 504 of the 
Rehabilitation Act of 1973 and the Americans with Disabilities Act (ADA) of 1990. The 
Board of Regents recognizes that individuals with disabilities may need  accommodations to 
have equally effective opportunities to participate in or benefit from the University’s 
programs, services and activities.  For the specific policy go to 
http://www.uwm.edu/Dept/DSAD/SAC/SACltr.pdf 

2. Religious observances:  See:  
(http://www.uwm.edu/Dept/SecU/acad%Badmin_policies/S1.5htm) 

3. Students called to active military duty:  See: 
  http://www.uwm.edu/Dept/SecU/acadBadmin_policies/S40.htm 
4. Incompletes: A notation of “incomplete” may be given in lieu of a final grade to a student 

who has carried a subject successfully until the end of a semester but who, because of illness 
or other unusual and substantiated cause beyond the student’s control, has been unable to 
take or complete the final examination or to complete some limited amount of term work. 

 http://www.uwm.edu/Dept/SecU/acad%2Badmin_policies/S31.pdf 
5. Discriminatory conduct:  See:  

http://www.uwm.edu/Dept/SecU/acad%2Badmin_policies/S47.pdf 
6. Academic Misconduct: Cheating on exams or plagiarism are violations of the academic 

honor code and carry severe sanctions, including failing a course or even suspension or 
dismissal from the University. http://www.uwm.edu/Dept/OSL/DOS/conduct.html 

7. Complaint procedures:  See: 
http://www.uwm.edu/Dept/SecU/acad%2Badmin_policies/S49.7.htm 

8. Grade Appeal procedures: A student may appeal a grade on the grounds that it is based on a 
capricious or arbitrary decision of the course instructor. Such an appeal shall follow the 
established procedures adopted by the department, college, or school in which the course 
resides or in case of graduate students, the Graduate School. These procedures are available 
from the Social Work Department Chair, Dr. Deb Padgett at the Helen Bader School of 
Social Welfare. http://www.uwm.edu/Dept/SecU/acad%2Badmin_policies/S28.htm 
(University-wide policy) 

 
 
 


