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Description and Instructions
Request for Verification of Program Completion
Description:

A letter verifying program completion may be required by future employers. This letter verifies that the student has or will soon complete his or her program and be eligible for a teaching certification.   The Request for Verification of Program Completion form is used to request this letter from the student’s academic advisor.  

Note:  Students who need enrollment verification for loan deferments, insurance coverage, "good student" auto insurance discounts; Social Security, etc. must submit a signed request for the release of this confidential information to the Department of Enrollment Services. Forms may be obtained from the Department of Enrollment Services located in Mellencamp Hall.  For questions about this kind of verification, call 414-229-5775.
Instructions:

A Request for Verification Letter form may be obtained online, through the advising office or directly from an academic advisor.

The student completes all fields on the form and submits the request to the advising office in the Department of Curriculum and Instruction, Enderis 366.  
Processing: 
The academic advisor reviews the student’s academic record to determine if he or she has completed all the requirements for a teaching certification.  A letter will be generated indicating the student’s progress toward completing his or her program.  
A copy of the letter of verification will be retained in your permanent file in the Department of Curriculum and Instruction.  

If assistance is needed, please contact the appropriate academic advisor at (414) 229-4904.  

Department of Curriculum and Instruction

2400 E. Hartford Avenue

Enderis 366
For questions, 414- 229-4904
Request for Verification of Program Completion
	YOUR NAME AS IT APPEARS ON UWM RECORDS:
	Last Name


	First Name


	Middle
	Campus ID



	Street Address

	Apartment #


	City
	State
	ZIP
	Email



	My certification level/program is (select one):

 FORMCHECKBOX 
  Early Childhood

 FORMCHECKBOX 
  Middle Childhood – Early Adolescence  Select minor(s):


 FORMCHECKBOX 
 Bilingual.  Language:  _______________   FORMCHECKBOX 
  Language Arts   FORMCHECKBOX 
  Mathematics 


 FORMCHECKBOX 
  Natural Science   FORMCHECKBOX 
  Social Studies  
 FORMCHECKBOX 
  Early Childhood – Adolescence  Select one major:  


 FORMCHECKBOX 
  World Languages.  Language:  ________________________________

 FORMCHECKBOX 
  English as a Second Language



 FORMCHECKBOX 
  Early Adolescence – Adolescence  Select one major:  

    
 FORMCHECKBOX 
  English   FORMCHECKBOX 
  Math   FORMCHECKBOX 
  Science   FORMCHECKBOX 
  Social Studies

 FORMCHECKBOX 
  Supplemental or Minor Certification

    
 FORMCHECKBOX 
  Bilingual   FORMCHECKBOX 
  Computer Science   FORMCHECKBOX 
  English as a Second Language   FORMCHECKBOX 
  World Languages



	I am requesting a letter verifying one of the following:

	 FORMCHECKBOX 

	I will complete my program in ​​​​______________ (semester)  ​​​​​​​​_______________________  (year)

	 FORMCHECKBOX 

	I have completed my program.

	Forward the verification letter to:

	 FORMCHECKBOX 

	My address (see above)

	 FORMCHECKBOX 

	Name

	
	Address

	
	City
	State
	Zip

	 FORMCHECKBOX 

	Please notify me when the letter is ready for pick up.

	Student Signature:  

	Date:
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